	
	Living Heritage Copyright and Privacy Release Form 
For material to be published on Living Heritage Tikanga Tuku Iho


The member of staff responsible for the Living Heritage project at your school, or the school principal should complete this form. Please place your initials beside each statement, and complete the details at the bottom of this release. 

This release covers the following Living Heritage project, including all linked pages. 

Living Heritage project title: ___________________________________________

Living Heritage project number:  _______________________________________


School name: _______________________________________________________

	Your initials/
signature 
	Statement 

	 
	We have accurately completed all of the template pages, including credits and clearances. 

	 
	All graphics, backgrounds, and animations (a) have been created by us, or (b) are copyright free, or (c) have the artist’s written permission (which we have obtained and of which we hold a copy) for use on Living Heritage.

	 
	Where we have included a photo or other image of an identifiable and living individual as part of our Living Heritage project, we have obtained and retain the written consent of the individual to include their image as part of our online material.

	 
	We have written all the text ourselves, or we have obtained and hold a copy of the written permission from the author to quote the text in our online material.

	 
	We have obtained and retain a copy of the written permission from individuals interviewed by students, to include transcripts of their interviews. 

	 
	We have obtained and retain a copy of the written permission from the author or publisher to include any professional readings or articles as part of our 
online material. 

	 
	We have obtained and retain a copy of the written release from parents or guardians to use student work or images, including photos of the students, as part of our online material.

	 
	We have not identified any student by their full name in any part of our online material. 

	 
	We have completed and checked the Living Heritage project above, and confirm release by us of our project for publication on Living Heritage. 

	 
	We have listed all of the pages included in our project, at the bottom of this clearance form. 

	
	We understand that Living Heritage, and The National Library of New Zealand will take no responsibility for any material that infringes copyright, intellectual property rights, or privacy laws, or is defamatory in nature.

	
	We are aware, that once published online, this material will be kept within the Living Heritage database, to be captured as is for the future. 
Only under extenuating circumstances can the content of the project be altered, with the permission of Living Heritage.


We have produced the following pages for our Living Heritage site:


______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________
	Full name: _____________________________________________________ 

School name:___________________________________________________ 

Signature: _____________________________________

Date: __________________________________________ 

	Please return this completed form to:

Living Heritage Project Manager
PO Box 19090

Wellington
	Received by Living Heritage 

Date:
Signature:



